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CCTV POLICY (n/a After schools)
Jollytots operates a CCTV within the nursery environment. Our aim is to provide a safer and more secure environment for the benefits of children, parents and staff. 
Purpose of the system
· Staff interaction with children 
· Ensuring children are appropriately cared for
· Facilitate the identification of any activities/events which might warrant disciplinary proceedings being taken against staff and assist in providing evidence to the Nursery Manager
· Damage to the building
· Assist in the prevention and detection of crime
· Deter those having criminal intent
· Reduce the threat of a child being abducted
· Helping to ensure the safety of all the users, staff, children, parents and visitors, consistent with the respect for the individuals privacy
Procedures:
· The CCTV monitors the interior and exterior of the building continuously.
· It operates within each playroom, staff room and outside. 
· It is located in the manager’s office
· Written acknowledgement of the CCTV is sought from all parents upon registration
· Staff are informed of the use of CCTV at their induction
· Images will be stored for a period of 25 days
· Only the Manager, deputy manager and proprietors will have access to images
· Staff are aware that any incidents of malpractice seen through the CCTV monitor may be used as evidence in a disciplinary procedure
· The CCTV system has been registered in accordance with The Data Protection Act
· Wilfully interfering with a camera in any way without the authority of the manager will be viewed as a misconduct disciplinary offence. This includes turning off a camera, covering or obstructing it’s field of view or moving a camera. 

This policy was adopted on________________________
Signed________________________________________ Manager
Reviewed_____________________________________Date__________________
Reviewed_____________________________________Date__________________
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