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Security of the setting policy
The safety and security of all the children in our care is our highest priority. To ensure your child is safe whilst in the nursery or afterschool club the following procedures are in place-
· All staff, students and volunteers have enhanced Access NI checks and a strict recruitment procedure is in place to ensure that all of our staff team are suitable to work with children
· Each playroom in the main nursery is fitted with CCTV cameras 
· Garden CCTV is also fitted
· The front door of the main nursery and baby entrance are fitted with a secure keypad and a code is required to gain entry. Only staff know this code
· Parents will provide a password upon registration. This password must be given by anyone collecting the child 
· Upon registration parents will give an approved list of people able to collect their child
· A child will never be handed over to someone who is not on the approved list provided by parents. They must also give the password
· If a parents cannot be contacted, then staff will contact the emergency contact given 
· At least 2 paediatric first aiders are always on duty
· A paediatric first aider is present on any walks or outings
· Details of all children’s allergies and any medical conditions are recorded. All staff are made aware of these upon starting.
· Any visitors to the nursery or afterschool clubs are asked for ID and to signed a visitors book and are accompanied by a member of staff at all times
· We have designated child protection officers in both nursery and afterschool. The manager, Jaclyn Robinson in the main nursery. Louise Black, Danielle Da Silva, Omar Aitsiaabad and Stacey Birnie will cover in her absence. They will ensure that our policies are adhered to at all times
· We hold regular fire drills to ensure safe and effective evacuation procedures are in place
· Risk assessments are carried out in Jollytots on a daily basis both inside and outside. 
· Risk assessments are taken of the building on a yearly basis
· Any person found on the premises without authorisation will be approached and asked for ID and reason. If they cannot provide satisfactory ID or a reason for being on the premises they will be asked to leave and will be escorted off the premises. If the person refuses to leave the staff member will call for assistance and the police will be called
· Any incidences of unauthorised persons being on the premises must be reported to the manager and be recorded on an incident form
· Children are not permitted to leave the premises until they have been collected by an authorised adult. This person must be over 18 years (unless they are the parent)
· In the nursery sector it is known that the high-risk period for children to go missing from nurseries is that period in late afternoon when most of the 2yrs and older children are being collected.  Therefore, during this most busy period (unless there is another pressing issue to be dealt with and this does not include routine admin) the manager on duty oversees and assists with the collection of children.
· To prevent children climbing over the fence in the main nursery garden the wire fence has a covering on the inside which is inspected for defects as part of the daily risk assessment. 
· Staff do not stand together, but place themselves around the area
· No play equipment is positioned beside the garden play area fence that could assist a child to climb over the fence.
· So that staff are not required to go upstairs to collect children’s belongings when out in the garden, staff will bring downstairs children’s belongings for quicker retrieval.
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