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HEALTH AND SAFETY POLICY
Jollytots believes that the health and safety of those in our care is of the upmost importance. The policy within Jollytots is to provide the children with a healthy, safe and stimulating environment in which to work and play. 
Our aim is to ensure, as far as reasonably practicable, that the nursery is a safe and secure place for the children, parents/carers, staff and any visitors who may enter the building. We consider health and safety to be our top priority in the delivery of our service.
To achieve our aim we recognise the importance of competent staff that are trained in health and safety. We are committed to ensuring all staff receive health and safety training and refresher training.
We will reduce accident and ill health through proactive measures such as undertaking risk assessments, inspections and ensuring staff are trained in health and safety. Policies and procedures will be kept under continuous review. 
The Manager Jaclyn Robinson and deputy manager Amy Luney are responsible for the management of Health and Safety at Jollytots Nursery and Kids R Cool clubs by promoting and adopting a pro-active approach to health and safety in the setting, including overseeing, reviewing and monitoring all relevant practice, procedures and policies. 
Nursery Assistants
All staff and students are responsible for ensuring that they work in a manner which is safe to them and to others, to take a pro-active approach to health and safety at the nursery and to comply with the relevant requirements of Jollytots.
All staff and students of Jollytots are responsible for reading the policies and procedures, safety handbook and the staff handbook. Staff and students are required to comply with all the arrangements for health and safety within the nursery. They are also required to attend training and refresher courses when required.
Staff and students are required to act on any urgent issues or hazard’s immediately as necessary and report it to management. They are required to check daily all areas of the nursery inside and out, of equipment and resources and report to management as necessary.



Insurance cover
At Jollytots there is public liability insurance and employers liability insurance.
Due to insurance cover children may NOT enter the building before 7am and MUST be collected by 6.30pm. In our afterschools it is 6pm. 
The certificate of insurance is displayed on our notice board in the entrance hall in Jollytots and on afterschool notice boards.  
Fire and emergency
A fire emergency plan and evacuation procedure are available to all members of staff in our policies folder. 
All staff, students, visitors, parents/carers are made aware of the location of the fire doors, fire exits, the location of the nearest fire extinguisher, fire alarm call points and instructions for their use. 
All fire doors are clearly marked and regular fire drills are held to ensure the fire evacuation procedure can be carried out safely and quickly by children and members of staff. This is then recorded.
Emergency exit routes are kept tidy and free from obstacles.
At the end of a day all staff are required to switch off all electrical appliances (apart from fridge/freezer) and close all doors and windows in each room. All buildings are a non-smoking environment. 
Child Safety Precautions
To ensure the safety of the children at Jollytots, risks are identified, assessed and control measures put in place.
All members of staff are required to have a current enhanced disclosure from Access NI and vetting certificate from social services. 
Staff are not allowed to have their own children on the premises during work hours. This applies to the building and car park. 
During nursery opening times there are always at least 2 adults in the building.
Parents/carers are asked to provide the nursery with their contact numbers and the names and contact numbers of those who should be contacted in the case of an emergency. They must also provide details of any allergies, dietary requirements and any illnesses in the child’s history which may affect the safety of the child while at nursery. 
Staff will carry out a daily walk through the nursery first things in the morning, check all fire exits are clear, noting any non-urgent issues and removing any urgent hazards
Staff will check staff daily, before they put it out for play, any damaged or dangerous items. These will be removed and/or repaired.
The outside areas are checked for hazards, along with the fire exits, daily before children access the garden.
The layout of the equipment allows adults and children to move freely and safely between activities.
All materials- including paint and glue are non-toxic
Sand is clean and suitable for children’s play
Children are taught to handle and store tools safely
All dangerous materials, including medication, are stored out of children’s reach 
Children who are sleeping are not left unattended
The garden is only used under adult supervision and is securely fenced
All electrical sockets, wires and leads are properly guarded and the children are taught not to touch them
The temperature of the hot water taps, which are accessed by children, are controlled to prevent scalds
All hot drinks are only drunk in the staff room where children do not have access
Children do not have unsupervised access to the kitchen 
Baking activities are supervised at all times
Child Security Precautions
The nursery is equipped with an electronic cipher door and CCTV in each playroom which is connected to the manager’s office. The code to the door is only given to members of staff. The code is changed on a regular basis. Parents/carers are asked to provide the nursery with the names and telephone numbers of those people who should be contacted in the case of an emergency and a password to be used upon anyone other than those with parental responsibility or who regularly pick up the child. 
All afterschool doors are locked and parents/carers must ring bell to be given access. 
No child is allowed to leave with anyone under the age of 18 years, unless they are a parent.
Any authorised visitor to the nursery or club will be asked to sign in and out upon arrival/departure and state the reason for their visit. A member of staff will accompany any visitor or contractor that has to work in any area where children are playing.



Infection control
Jollytots and Kids R Cool promotes the good health of the children and takes necessary steps to prevent the spread of infection and in taking appropriate action when children are ill. We regularly seek information from the Environmental Health Department and local Health Authority to ensure that we are kept up to date with the latest recommendations regarding infectious diseases eg vomiting and diarrhoea, chicken pox etc
To prevent the spread of infection we encourage the following
· Toilet areas have a high standard of hygiene, including hand washing and drying facilities
· Staff and children wash hands after using the toilet and the staff before preparing food
· Children are encouraged to cover their mouths when coughing and sneezing
· Tissues are available in each playroom and the children are encouraged to blow and wipe their noses as appropriate 
· All soiled tissues and paper towels are disposed of appropriately 
· Staff will clean and prepare tables for eating with antibacterial spray
· Hygiene rules relating to bodily fluids are observed by all staff with particular reference to the use of gloves to prevent the risk of cross contamination
· While changing nappies, members of staff will wear disposable gloves and never leave a child unattended. The changing mat will be cleaned after each use and nappy bins changed regularly.
· The nursery and KRC are cleaned out of hours. On occasions when the cleaner may be sick, nursery staff will clean the premises. No children will be in any room when the cleaning is being completed.
Accident reporting
All accidents/incidents/near misses, except those of a minor nature, will be investigated and recorded. Minor incidents will be recorded on relevant documentation should an accident occur during the day involving a child. Staff will ask parents to sign this upon collection. This will also be signed by a member of staff and by management.
Should an accident occur affecting a child which we feel needs professional medical attention then we will call parents to report the accident and advise them to collect their child and to seek medical advice. If we feel it is an emergency, we will call 999 and call the parents to inform them of the situation. 
Accident and/or incidents of a serious nature will be reported immediately to the Manager Jaclyn Robinson who will then contact the relevant authorities. This includes the Northern Health and Social Care trust. 




First Aid
All members of staff are required to undertake the paediatric first aid course and update their qualifications every 3 years.
The first aid boxes are located downstairs in 3-4 room (beside the window) and upstairs in the 2-3 room. All comply with the Health and Safety (First Aid) Regulations 1981. They are regularly checked and restocked and kept out of reach of children. 
In Acorn it is kept in the kitchen. 
Should an accident/incident occur which we feel needs professional medical attention and is an emergency we will ring for an ambulance. We will then telephone the parents ASAP. 
Risk Assessment
The majority of the activities that are carried out in the nursery are generally low risk in nature and there are no significant risks that need to be recorded. 
However, there are some regular nursery activities such as play in the garden, play at the water, or sand trays where children could be at risk. These are carefully planned and any risks minimalised.
For trips outside the nursery or club, eg park, a risk assessment is carried out. Risk assessments are brought to the attention of all relevant staff and students.
Risk assessments are kept in each individual room. Policies are reviewed annually. 
Health and Safety queries or issues
All staff, students, visitors, parents/carers should report any health and safety issues or hazards promptly to the manager, deputy manager or supervisor in their absence. 
Health and Safety Consultation
Health and safety issues are discussed as required and recorded at regular staff meetings and the Directors informed where necessary.
Health and Safety Training
All members of staff are required to attend the following health and safety training
· Paediatric first aid
· Child protections training
· Manual handling
· Fire protection
· Basic food hygiene (kitchen staff) 
· Risk assessment training (Manager)
Latex and allergies
As staff and children can develop an allergy to latex used in disposable gloves the nursery provides non-latex gloves for staff to wear when changing nappies, dealing with any bodily fluids and when using anti-bacterial cleaning solutions as needed.
Safety of play equipment
All equipment and resources are checked daily by staff before they are put out for play. Equipment purchases by the nursery will be of good quality. Any equipment donated to the nursery is checked for its suitability and safety. 
Sun Safety
Jollytots believes in promoting sun safety practice and procedures to ensure that children and staff are protected from sunburn and skin damage caused by harmful ultra violet radiation from the sun. Jollytots believes that by encouraging sun safe behaviour and by teaching children about the risks of sunlight we can prevent them burning and contribute towards preventing skin cancer. All children will be asked to supply their own suncream and this will be used when going outside. Parents will also be asked to supply appropriate hats in sunny weather. 
Clinical waste
Jollytots employ a company who comes regularly to dispose of clinical waste from nursery and afterschool clubs. Disposable nappies are placed into specific nappy bins and then sealed. 
Collection of children
Parents/carers are asked to take extra care when dropping children off to nursery or afterschool club. Parents should ensure that they take the child’s hand to safely cross the car park as these can be busy during the day.
Expectant and nursing mothers
Risk assessments are carried out to assess the needs of expectant and nursing members of staff in carrying out work at the nursery and controls will be put in place when needed. All staff and parents/carers will be informed of infections and diseases affecting the children and staff at the nursery that warrant the need for expectant mothers to seed advice from GP’s and or midwifes. 
Garden maintenance 
All gardening work is carried out by an outside contractor. Grass cutting is done when there is no one in the garden.
Appliance testing
An outside contractor is used to undertake portable appliance testing. Equipment that has been tested is labelled to show the next inspection date. 
Control of substances hazardous to health (COSHH)
All substances used by the nursery staff to maintain a clean and safe environment during the day are household cleaners. 
Industrial strength cleaning products used by the cleaner, when the nursery is closed, are stored and used as governed by the COSHH regulations.
Food Hygiene
Jollytots are aware of its responsibilities under food hygiene legislation and is subject to unannounced inspections from the environmental health department. It takes all reasonable steps to ensure the safety and wellbeing of children and staff members. It complies with all relevant food hygiene legislation and maintains a proactive approach to the management of food safety. We adopt a healthy eating policy and menus are changed on a 4 week rotation and displayed at front doors. 
Induction
Health and safety responsibilities at the nursery and understanding of health and safety practice, procedures and policy is covered in the induction procedure for all members of staff and overseen by the manager and deputy manager. This includes looking at current risk assessments, check lists and reviewing training needs. All staff, parent/carers, volunteers and students are required to read and comply. 
Child health issues
The nursery is equipped and staffed for meeting the needs of 51 children, in line with our registration. It is not suitable and unfair for a child to attend who is unwell. 
Smoking
We adopt a complete ‘No smoking policy’ within Jollytots and Kids r cool. 
Policy monitoring and review
Jollytots Health and Safety policy will be reviewed annually to monitor the effectiveness of health and safety practice in the setting. We will take into account
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