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MANAGEMENT OF EMERGENICES POLICY
At Jollytots the safety of our children and staff is of the upmost importance. This policy was designed to let parents and staff know the procedures put in place in the event of an emergency.
Procedure
· Children will be evacuated from the premises. Where possible the children will be re-located to one of our other sites- Acorn or  until it Victoria Road until it becomes safe for them to return or parents have been contacted. 
· In Acorn, children evacuated will locate in the school playground. The office will be contacted immediately. If need be children will be relocated to another afterschool until parents have been contacted. 
· In the event that it is not safe to stay in the vicinity of the nursery grounds, children will be led to the ‘Spar car park’ opposite the nursery. 
· All parents will be notified by supervisors or management by phone of our evacuation and informed where they should collect their child. 
· An up to date list of emergency contact numbers will be taken by management. 
· We will always have trained first aider on site.
· A first aid kit will be available. 
· There will be a landline or a charged mobile phone available for use.
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