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Outing Policy
Aim
At Jollytots we aim to ensure that the well being and safety of staff and children during an outing is of the up most importance. Where possible we strive to get our children out as often as possible so that they can get to know their local environment and to share active learning experiences which can enhance many areas of children’s learning. At Jollytots we are committed to ensuring that these outings are conducted in a safe and co-ordinated manner and that there is appropriate supervision at all times. 
All procedures must be followed prior to an outing-
· A full outing risk assessment must be completed
· Written permission from all parents/carers is obtained prior to the outing
· Staff ratios be maintained
· Young children will be pushed in pushchairs and older children will hold the hand of a suitable adult or wear a walking strap
· All children’s contact/emergency details must be taken
· At least 1 first aider must be present and have suitable first aid box
· Any child who has a health care plan must have their documents, along with any medication needed
· A member of staff must carry a mobile phone which must be sufficiently  charged
Risk assessment and planning
The risk assessment should consider
· What are the hazards?
· Who is affected by them?
· What safety measures need to be in place to reduce the risks to an acceptable level?
· What steps will be taken in an emergency?
The following points need to be taken into account in the risk assessment and organisation of the outing-
· The type of outing, and the level at which it is being undertaken 
· Safe walking routes for the children
· Transport arrangements
· The competence, experience and qualifications of staff supervising the outing
· Maintaining appropriate ratios of staff to children dependant on the age of the children and nature of the activity. Staffing will be looked at attend depending on the associated risks.
· The age of the children involved and the suitability of the activity
· Special or educational needs of a child
· The quality and suitability of the activity
· Seasonal conditions, weather and timing
· Emergency procedures and first aid provision
· The need to monitor the risks throughout the visit
· Evacuation procedures will be set by the outing destination-this information should be gathered as part of the risk assessment
· Adequate privacy for toileting and any administration of medication
· Safe place for children to eat packed lunch
· Clear roles and responsibilities should be set out for all adults involved in the outing
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