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Reporting adverse and untoward incidents policy
From time to time incidents may occur. We understand our legal duty to report certain accidents and incidents (including specific diseases) to the relevant authorities. We realise we must identify reportable injuries, deaths and dangerous occurrences and report then in the appropriate manner.
 We have the facility to instigate control measures by:
· Identifying those accidents, diseases and incidents that should be reported to the enforcing authority
· Ensuring that all relevant incidents are reported and investigated
· Responsibility for undertaking these measures has been delegated to the Manager/Deputy Manager
· Ensuring compliance with current legislation
Procedures-
· Our risk assessments are carried out by management or supervisors
· The process covers adults and children 
· Assess the level of risk and who might be affected 
· Checking for and noting hazards and risks outdoors 
· Deciding what areas need attention 
· Developing an action plan that specifies the action required
· We will time scale the action, the person responsible and funding required
· Risk assessments are reviewed annually or earlier if appropriate 
· Provide information to relevant parties

This policy was adopted on_____________________________

Signed______________________________Manager

Singed______________________________Director

Reviewed_______________________________________Date________________________
Reviewed_______________________________________ Date_______________________
Reviewed_______________________________________ Date_______________________
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