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Fire safety policy
At Jollytots we ensure our premises present no risk of fire by providing the highest possible standard of fire protection. Fire is a hazard that could affect all parts of our premises. The consequences of fire include the threat to life or health and safety of people, damage to or loss of property and severe interruption to normal business activities and opportunities. 
Our fire safety measures include preventing outbreaks of fire and mitigating the direct and consequential damage by early detection, reducing the risk of fire spread by structural containment, providing escape routes, emergency evacuation procedures and means for firefighting and detection.
The general fire precautions are
· Reduce the risk of and spread of fire
· Provide a secure and safe means of escape from the building at all times
· Provide means of fighting fires
· Provide means for detecting and giving warning of fire
· Implement measure and actions to be taken in the event of a fire by providing instruction and training of employees and measures to mitigate the effects of fire
· Provide a suitable system of maintenance of all general fire precautionary arrangements
Employee’s responsibilities
· To take reasonable care for the safety of themselves and others who may be affected by their acts or omissions at work
· To co-operate with their employer in complying with fire safety requirements
· Inform the manager of any situation that would represent a serious or immediate danger to the safety of persons from fire and any shortcoming in the employer’s protection arrangements for safety
Fire risk assessment
The fire risk assessment has been conducted at our premises. The risk assessment will be reviewed on an annual basis or following significant changes to the size, layout and use of the building. Any temporary structure erected on site must be subject to a fire risk assessment prior to its use. The assessment is to ensure there are no fire hazards and the means of escape are satisfactory for the numbers of persons who are likely to use it. 



Providing a safe means of escape
A safe and secure means of escape from all premises will be maintained at all times. During normal working hours staff are to ensure that fire exit doors are unlocked and available for use at all times. In addition, the doors must be able to be easily opened, regularly inspected and in good state of repair. Any defects should be reported to management for action to be taken.
When the fire alarm has sounded, staff, visitors and children are to be evacuated to the designated assemble point which is 
· Main nursery- main garden area
· Acorn- car park

Fire fighting equipment
Portable firefighting equipment is provided and strategically sited throughout the buildings. The type, numbers and locations have been selected for the appropriate type of risk. All extinguishers are hung on wall brackets or placed on suitable stands. In addition, all equipment is provided with appropriate signs displaying the type of extinguisher and the category of the fire they can be used on. Employees are to make themselves aware of the location of the extinguishers and the information of the signs above them.
Fire extinguishers are subject to a routine maintenance contract. The contractor will put a label on each extinguisher indicating their name and telephone number. The main purpose of the equipment is to assist in the means of escape of a person/s from the building. If a fire is discovered the main focus should be on the operation of the fire alarm, calling the emergency services and initiating the evacuation procedure.
Fire detection and warning system
The building is operated with an electrically operated fire alarm and detection system. The system is subject to testing and maintenance. The results of the tests are recorded. 
Emergency plan
An emergency plan is provided for the building. The purpose of the plan is to ensure all members are made aware of what to do in the event of a fire occurring and to ensure the safe evacuation of all persons from the premises. In the event of a fire the emergency plan is to be put in operation. 
Fire Drills
The process of fire drills and evacuation is taken seriously by all staff. Management ensure that staff are aware of the fire evacuation procedures and that fire drills are conducted regularly. 
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IN THE EVENT OF A FIRE- Nursery
· All staff must remain calm in order to effectively carry out the fire procedures
· The person discovering the fire will immediately sound the fire alarm and then inform the manager of the location of the fire and its extent
· The manager will call the fire brigade. In the event that the manager is off site the deputy manager or supervisor/assistant will do this
· When the fire alarm sounds all staff will immediately gather the children in their care and evacuate the building. Staff must bring their ‘attendance sheets’ for their room with them so that all children in the rooms can be accounted for
· Staff will gather all children at the designated place of safety, which is the 3-4 garden, where they will remain with the children until released by the manager
· The staff and children of the baby room and the toddler room will vacate the building via their own front door (if it is safe to do so). If not the babies can be passed through the windows of their own room and the toddlers can exit via the fire door in their own room
· The staff and children of the 2-3 room, located on the second floor of the nursery, will use the fire exit of the main play room and down the stairwell if it is not safe to exit down the main stairs. They will join the other staff and children in 3-4 garden.
· The staff and children of the 3-4 room can exit through the double doors in their main play area or through the main hall and out the front door
· The cook can exit via the back door in the kitchen or through the 3-4 room
· The manager will bring the children’s register and mobile phone to the car park where they will ensure that all persons are accounted for
· If parents are required to collect their children, management and supervisors will begin to make contact. If they are not required to collect as it is safe to re-enter the building, management will give parents a courtesy call to inform them of the situation
· Staff will not enter the building until the manager informs them it is safe to do so


IN THE EVENT OF A FIRE- Acorn
· All staff must remain calm in order to effectively carry out the fire procedures
· The person discovering the fire will immediately sound the fire alarm
· The supervisor will call the fire brigade. In the event that the supervisor is off an assistant will do this
· When the fire alarm sounds all staff will immediately gather the children in their care and evacuate the building. Staff must bring their ‘attendance sheets’ for their room with them so that all children can be accounted for
· Staff will gather all children at the designated place of safety, which is the car park at the side of the school, where they will remain with the children until released by the manager/supervisor
· The staff and children will evacuate out the front door or either of the fire doors
· The supervisor will contact the manager who will make every attempt to go to the situation
· The supervisor will bring the children’s register and mobile phone to the car park where they will ensure that all persons are accounted for
· If parents are required to collect their children, management and supervisors will begin to make contact. If they are not required to collect as it is safe to re-enter the building, management will give parents a courtesy call to inform them of the situation
· Staff will not enter the building until the manager or supervisor informs them it is safe to do so


IN THE EVENT OF A FIRE- Oakfield
· All staff must remain calm in order to effectively carry out the fire procedures
· The person discovering the fire will immediately sound the fire alarm
· The supervisor will call the fire brigade. In the event that the supervisor is off an assistant will do this
· When the fire alarm sounds all staff will immediately gather the children in their care and evacuate the building. Staff must bring their ‘attendance sheets’ for their room with them so that all children can be accounted for
· Staff will gather all children at the designated place of safety, which is the car park at the back of the building, where they will remain with the children until released by the manager/supervisor
· The staff and children will evacuate out the front door or either of the fire doors
· The supervisor will contact the manager who will make every attempt to go to the situation
· The supervisor will bring the children’s register and mobile phone to the car park where they will ensure that all persons are accounted for
· If parents are required to collect their children, management and supervisors will begin to make contact. If they are not required to collect as it is safe to re-enter the building, management will give parents a courtesy call to inform them of the situation
· Staff will not enter the building until the manager or supervisor informs them it is safe to do so



IN THE EVENT OF A FIRE- Sunnylands
· All staff must remain calm in order to effectively carry out the fire procedures
· The person discovering the fire will immediately sound the fire alarm
· The supervisor will call the fire brigade. In the event that the supervisor is off an assistant will do this
· When the fire alarm sounds all staff will immediately gather the children in their care and evacuate the building. Staff must bring their ‘attendance sheets’ for their room with them so that all children can be accounted for
· Staff will gather all children at the designated place of safety, which is the car park at the front of the building, where they will remain with the children until released by the manager/supervisor
· The staff and children will evacuate out the front door or either of the fire doors
· The supervisor will contact the manager who will make every attempt to go to the situation
· The supervisor will bring the children’s register and mobile phone to the car park where they will ensure that all persons are accounted for
· If parents are required to collect their children, management and supervisors will begin to make contact. If they are not required to collect as it is safe to re-enter the building, management will give parents a courtesy call to inform them of the situation
· Staff will not enter the building until the manager or supervisor informs them it is safe to do so


image1.jpeg
TP LY OFS




